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Date Topic 

 
3/9/09 

to 
10/9/09 

Chapter 0 
Introduction 
z Section 0.1 – Introduction to our Computer Laboratory 
z Section 0.2 – Computer Laboratories Regulations 
z Section 0.3 – e-Learning Platform 

11/9/09 
to 

18/9/09 

Chapter 1 
Introduction of Computer System 
z Section 1.1 – Introduction of Computer System (bridging program) 
z Section 1.2 – Operating a Computer  (bridging program) 
z Pre-lesson Exercise 2 
z Section 1.3 – File Management 
z Section 1.4 – Computer Concept 
z Section 1.5 – Idea of stored data and stored program 

 
21/9/09 

to 
8/10/09 

Chapter 2 
Internet and Email 
z Section 2.1 – Internet 
z Section 2.2 – E-mail 
z Section 2.3 – Introduction of Hkedcity  

 
9/10/09 

to 
17/11/09 

Chapter 3 
Chinese Character Input Method 
z Section 3.1 – Four Groups of Partial Forms 
z Section 3.2 – Tsang-jei Coding Rules (1) 
z Section 3.3 – Tsang-jei Coding Rules (2) 
z Section 3.4 – Fundamental Coding Principles 
z Section 3.5 – Special Cases 

 
18/11/09 

to 
4/12/09 

Chapter 4 
Word Processing 
z Section 4.1 – File Opening 
z Section 4.2 – Alignment 
z Section 4.3 – Memo Design 
z Section 4.4 – Table Design 

8/12/09 
to 

18/12/09 
First Examination 

7/1/10 
to 

14/1/10 

Chapter 4 
Word Processing 
z Section 4.5 – Poster Design 
z *Section 4.6 – Sign Post Design 

15/1/10 
to 

8/3/10 

Chapter 5 
Computer Applications 
z Section 5.1 – Education 
z Section 5.2 – Recreation 
z Section 5.3 – Business 
z Section 5.4 – Industry 
z Section 5.5 – Effects of computer on the society 

 
15/1/10 

to 
30/4/09 

Chapter 6 
Animation Design – Flash MX 
z Section 6.1 – Getting Started 
z Section 6.2 – Basic Drawing Techniques 
z Section 6.3 – Simple Animation 
z Section 6.4 – Motion Tween 
z Section 6.5 – Export Movies 
z Section 6.6 – Layers 
z Section 6.7 – Buttons 
z Section 6.8 – Motion Guided Path 
z Section 6.9 – Shape Tweening 



Date Topic 

 
3/5/09 

to 
7/6/09 

Chapter 8 
Multimedia Presentation Tool - PowerPoint 
z Section 8.1 – MS PowerPoint 
 
Subject Evaluation 

 

*Chapter 7 
Homepage Design - HTML 
z Section 7.1 – Introduction 
z Section 7.2 – Simple Tags 
z Section 7.3 – Ordered List & Unordered List 
z Section 7.4 – Table 
z Section 7.5 – Image 
z Section 7.6 – Anchor and Hyperlink 
z Section 7.7 – Frame 

* extension topics 
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